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Ilpeoucnosue

[Ipu co3paHum 1aHHOTO MOCOOHMS €ro aBTOPHI MPECIIEeI0BAIN BECbMa ArOU-

CTUYECKYIO 11eJIb (BIIPOYEM, UCTUHHBIE 1IEJIM PEIKO OBIBAIOT MHBIMH) — YIIPO-
CTUTh ce0e )KM3Hb, COKPATUB 3aTPaThl TPY/Ja U BPEMEHHU Ha MOMOIIIb CTYI€HTaM
M aclupaHTaM »3JIEKTPOTEXHUUYECKUX HAMpaBJICHUA W CHENUaIbHOCTEH B
0(OpMJICHUU U TPEJICTABIIEHUN UMHU PE3YJIbTATOB PadOT.
Omumbka g1ymaTh, YTO HAYMHATH 3aHUMATHCS 0(QOPMIICHUEM U NPEACTABICHUEM
pE3yNbTaTOB pabOTHI CIEAYET JIMIID Mmocie e€ 3aBepiieHus. Eme 6onee rpydas
OlIMOKa — JIETKOMBICJICHHO MOJIOMTH K 3TOMY Jey. Y’Ke mepe]l HauyajoM Huc-
CJIEIOBAaHUM HY>KHO YETKO OIpPEAENUTh, Ha pEllIeHHuEe KaKod MpoOJieMbl OHU
HAIpPAaBIIEHbl, KOMY M B KaKOH CTENeHU OyJIeT MOJe3eH MpearoaraéMblil pe-
3yJNbTaT U MO KaKUM KpUTEPUSIM OyAeT CyauThCs 00 ycnexe npearnogaraeMbix
uccienoBanuil. Jlanee Ha 3Toil ke cTaauu paboThl, HEOOXOAUMO MPOAYMATh U
dbopmy npeacTaBieHHs €€ pe3yIbTaTOB: B BUJIE OTUETA, JOKJIAa UM CTAThHH.

B urtore He B AeTaiAx, HO B OOIIEM JIOJKHO CIOXKUTHCA MPEACTaBICHUE O
TOM, KaKHe€ pe3yIbTaThl JOJHKHBI OBITh MOTYYCHBI, U KaK OHU OyIyT BHITJISICTb.
He crpamno, eciu nepBoHavaabHOE MPEACTABICHUE OKAXKETCS COBCEM HE IO-
X0KMM Ha OKOHYATEJIbHBIN 00pa3. BaxHo, 4TO yka3aHHbIE IIaru, NO3BOJIAT B
caMoM Hauajie cOpMHPOBATh XOTs Obl camoe o0l1ee IpeICTaBlIeHue 0 padoTe
U U HE JaayT COUTHCS C HAMEUYEHHOTO IMYTH, YTO MO3BOJIUT U30€XKaTh TpaThl
BPEMEHH Ha BBINOJHEHHE HEHYKHOM pabOTHl.

Henb3s 3a0b1BaTh, 4TO NpeACTaBICHHBIE PE3YIbTAThI CTAHYT HAJ0JITO TOCTO-
sHUeM Apyrux. Toapko Mo HUM OyAyT CyAuTh O paboTe U €€ aBTopax, U 4To-
7100 MCTIPAaBUTH OYIET YK€ MO3IHO. A BCE Tep3aHus, MOOEIbI U MOPAKCHUS B
XOJI€ BBIMIOJIHEHUSI pPaOOTHI OCTAHYTCS C aBTOPaAMHU.

3amaya HACTOSIIErO0 MOCOOUsS COCTOUT B (hOPMYJIUPOBKE HEKOTOPBIX MPO-
CTBIX U, TIOPOM, J1a’K€ OYEBUIHBIX PEKOMEH AU, ClIeJOBaHUE KOTOPHIM C ca-
MOM paHHeH CTaauu paOOThI MO3BOJIMUT C OJJHOM CTOPOHBI YIIPOCTUTH MPE/ICTAB-
JieHue e€ pe3ynbTara B BUJIe TPAMOTHO CTPYKTYPUPOBAHHOTO U O(POPMIIECHHOTO
JOKYMEHTAa WUJIU JOKJIa/1a, a ¢ IPyroil, BO3MOXKHO, U HECKOJIBKO TIEPEOCMBICITHUTh
CYTb MPEICTOSIIEH, a, BO3MOXKHO, U PE3YJIbTAThI YK€ BBIIIOJIHEHHON paOOTHI.

Asmopul.



1. Beeoenue

B oTiinume ot 607IBIIMHCTBA aHATIOTUYHBIX TOCOOUH, MOCBAIIEHHBIX 0(OPM-
JICHUIO PE3yJIbTaTOB padoT, B JAHHOM ITPAKTUYECKU OTCYTCTBYET TepMUH « Tpe-
OoBaHM». ITO U €CTECTBEHHO — TPEOOBATh BIPABE TOJIBKO 3aKa3UMK WU U3/a-
TE€JIb, U CIIPABEIMBO — UM OOBIYHO BUJIHEE, KAK JOJIKEH BBIMJISACTh JOKYMEHT,
4TOOBI OPrAaHUYHO BITMCATHCS B IM3alH )KypHasia, COOpHUKA, CIIPABOYHHKA U, B
KOHEYHOM CYeTe, 3aMHTEepecoBaThb M MOHPABUTHCS WX YMTATENIO. Pemaxius
’KypHaJia, OprKOMHUTET KOH(EpEeHIIMH UITN ceKpeTaph Kadeapsl, Bam HayyHbIN
PYKOBOAMTEINb WM KOHCYJIBTAHT, B KOHIIE KOHLIOB, o0ecnieuuT Bac cootBet-
CTBYIOIIUMHU UHCTPYKIUSAMU U 11aboHamu. TpeboBaHuUs MOTYT KacaTbCsi 00b-
eMa JIOKyMeHTa (4MCJI0 CTPaHHUL, eYaTHBIX JIMCTOB), BUJA €T0 MPEICTaBICHHUS
(pyKOTUCHBIH, (ailyi B 0JHOM U3 YKa3aHHBIX PopMaToB), cTuiis (pudT, moss,
ab3anpl, pyopuku, opopmiaeHue TabJivl, PUCYHKOB U CIIKCKa JIUTEPATYypHhl),
dbopmata wtrocTpanuii u T.1. Tak, Tekyiue TpedoBaHus K 0hOpMIIEHUIO yueO-
HBIX pa0OOoT, BBIMOTHAEMBIX Ha Kadenpe ABTOMAaTH3MPOBAHHOTO AJIEKTPOIPHU-
Boga HUY «MOBOU» B dhopme noKymMeHTa M BBICTYIUIEHUS, MOXHO HAaWTH Ha
caiite 3Toii kapenprl. HeBpinmomHeHne TpeOOBAHMI YpEBATO OTKA30M 3aKa3uMKa
OPUHSTH PabOTy C BHITEKAIOIIMMH IS €€ aBTOPa MOCIEACTBUSIMH.

Htak, TepMUH «pEeKOMEHIAINI B Ha3BaHUH MMOCOOMS MCIOJIB30BaH IO Clie-
AYIOLUM IPUYUHAM:

1) HacTositIee MocoOue He SIBISETCS HOPMATUBHBIM (3aKOHOM, TIO3aKOHHBIM
aKTOM, CTaHIAPTOM) U HE TpeOyeT 003aTEIHHOTO MPUMEHEHHS;

2) CTeTeHb BBIMOIHEHUS PEKOMEH IAIMN TAHHOTO TIOCOOHS BRIPAKAETCsI HE B
JBOMYHOM KOJI€, @ B PACTSAHYTOM IlIKaJIe CTEIIEHU CJI€0OBAHUS UM U, COOTBET-
CTBEHHO, OIICHKH UX MCIIOJIHEHUS (HallpuMep, NATUOAIUIbHOM ) SKCIIepTOM (TIpe-
M0/1aBaTENIEM, KOHKYPCHON KOMUCCHUEN U T.I1.);

3) aBTOp JOJDKEH TBOPUYECCKH TOJJOUTH K JTAHHBIM COBETaM, IehOPMUPYSI UITH
JOTIOJIHAS UX COO0pa3HO ¢ 0COOEHHOCTSMHU CBOEH pPabOTHI.

HezaBucumo oT xapaktepa paOoThl, €€ BBINOJHEHHE COMPOBOXKAAETCS TO-
CJIEIOBATEILHBIM MPOXOXKIEHUEM psiJia STArlOB — 3TO TOYHOE OMHCaHUE 00b-
€KTa UCCIEAOBaHUS WM pa3pabOTKU, ONpPEIETIECHUE LENeil, KOTOPblE OTHOCH-
TEJIbHO HErO CTABUT aBTOP U JIPYTHe YYACTHUKHU PaOOTHI WM 3aKa3uuKH, Gop-
MYJIMPOBKA 3aJ1a4y U BBIOOP CIIOCOOOB (U3 aJIbTEPHATUBHBIX) UX PEILIECHUs, CaM
MpolIecC peIeHus (XOTs, KaKk MpaBuio, 3TOT dTall MEHbIIIE BCETO UHTEPECYET
AKCIIEPTOB M YUTATENEH), aHAINU3 Pe3yIbTaTOB U CTENEHU MX JOCTOBEPHOCTH,
YCJIOBHUM U CTIOCOOOB MX UCIOJIb30BaHUs. OOBIYHO BCE 3TU BEXHU SBISIOTCS 00b-
€KTOM MPUCTAJIHLHOTO BHUMAaHUSl 3aMHTEPECOBAHHBIX JIUI, MOCKOJbKY SBIIS-
10TCSl YHJIaMEHTOM U TAPAHTOM COCTOSTEILHOCTH U LIEHHOCTU PaOOTHI.



2. C yezo nauamo

Paznen otHOCHUTCS M K OOPMIIEHUIO PE3YIbTaTOB padOTHI, U K paboTe B 1ie-
JIOM: ycHex Jr00ro Jieia BO MHOTOM 3aBUCHUT OT TOT'0, HACKOJIBKO ICHO, OepsiCh
3a HET0, MBI CYM€eM MPEACTaBUTh €ro pe3ysibrar. KoHeuHo, He B IeTalsAX, HE B
MeJiouax, HO B riaBHOM. COCTaBUTH JJi ce€0sl 3TO pe/ICTaBlIeHUE, KaK U BblJe-
JIUTh «TJIABHOE» — HABBIK, KOTOPOMY HEJb3sl HAYYHTh, HO KOTOPBIN (popMupy-
€TCsl Ha IyTH PEIICHUs MHOTOUYHMCIICHHBIX KU3HEHHBIX MpoOieM. Hara 3agaua
nomMo4b Bam He 3201y TuThCS HA 3TOM MYTH.

[Tpucrynas k pabote, a Takxe, nepe HadyaioM opopMIIeHHUs €€ pe3yNbTaToB,
OTBETHTE B MUCBMEHHOM BHUJE KOPOTKO, HO OTKPOBEHHO, KOHKPETHO U TOYHO
Ha CJIELYIOLINE BOIIPOCHI:

1. KoMy # 4T0 51 X049y cOOOUUTEL? 3aue€M MHE 3TO HYKHO?

2. 3aueM MOU TPy HY>KEH YUTATENI0 WU CIyIIaTearo (YTO OH MpHOOpeTeT,
03HAKOMMBIIIHUCH C HUM)?

3. KTo 1 ut0o 10 MeHs mucal mo naHHou teme? Uero TaM He XBaTaeT, YTO TaM

HE TaK?

4. Kto u B uem MHe nomorai? Kak 3tu jguna OyyT BO3HArpaxiaeHbl 3a CBOIO
moMouip?
5. Kakue mHe noctymnHbl cpeacTBa (00beM TEKCTa, BpeMs U CIIocoObl JOKIaaa

u T.1.)?7
6. Kak s cpopmymuposan 3agauu? [loHstHbl 1 oHU ynTatensim? CormacsTcs

JIM OHH, YTO PELICHME ITUX 3a]a4 IIPUBEJIET K IOCTABICHHBIM B II. 2 LESIM?
7. MOXHO JI1 TOCTUYb HA3BaHHBIX B M. 1 U 2 1ienei, ujig Apyrum myTem, Kakue

3aJla4yM MPHU 3TOM NPUILIOCH Obl pemats? YeM Apyroil myTh ObuT ObI XyXke?
8. He npomie Ob110 ObI pemmuTh 3a1a4u ApyruM crocodom? Ecnm na, To yto

IoMeIano?

9. Kakue mpencraBieHHbIe MHON (PakThl yOeAsT 4UTATENs B JOCTOBEPHOCTH

Moei nH(OPMALIUY U CTIPABEJIUBOCTH MOUX PEIICHUIN?

10. Yem Moii pe3ynabTaT OTIMYAETCS OT M3BECTHBIX paHee, YeM OH IIEHHEe
ux?

Ecnu oTBETUTH Ha BCe BONPOCHI YAACTCS JIMIIb OTYACTH, HE OropyaiTech —
3aIMUTECh PYKONHKCHIO, a, 3aKOHYUB €€, MPOBEPHTE, HALIUIM JIM B HEM OTpaxe-
Hue Baiu otBeThl, U uctpaBbTe omKUOKU. [TonpoOyiiTe OTBETUTH HA OCTABIIIH-
€csi BOIIPOCHI — PAHO WJIK TIO3AHO KTO-HUOYAL Bam ux Bcé paBHo 3agact. U cko-
pee oTaaBaiiTe cBOM Tpy. Ha cyj uuTatensd. Ecnu BMecTo ammoarucMeHToB Bbl
YCIIBIIIUTE KPUTUKY, HE OTYAUBANTECh: KOHCTPYKTUBHAS KPUTHKA — HEOLICHHU-
Masi IOMOIIIb, MO3BOJIAIONIAs BaM MOBBICUTH LIEHHOCTh U 3HAYMMOCTDH Ballleu
paboTHI.



3. Ilpeocmaesnenue pezyaromamos pavom é gpopme 00Kymenma.

JIr000# TOKYMEHT JOJIKEH MPEJIOCTaBUTh BO3MOXKHOCTh MaKCUMaIbHO 3(-
(EeKTUBHO BOCTIPHUHSTH MH(POPMAIIMIO TEM JIUIaM, JJIT KOTOPBIX 3Ta HHpOpMa-
IIYs IpeIHa3HauYeHA. DTO 03HAYAET, YTO YUTATEIb JOJDKCH HMETh BO3MOXKHOCTh
OBICTPO OMpeNeNsATh, HEOOXOAUMO JIM 00palaThCs K JAHHOMY JTOKYMEHTY,
JIETKO HAaXOJUTh B HEM HY)KHYIO HH(GOPMAIINIO, OCBaWBaTh €€ B HEOOXOIUMOM
o0beMe 1 Ha TpeOyeMoM ypoBHE (3alIOMHUHATh, TOHUMATh, aHATU3UPOBATH HH-
(dbopmariio, CHHTE3UpOBATh Ha €€ OCHOBE HOBYIO U T.11.). OTCIO/1a CIIEYIOT Cle-
TYIOIIHe HEOOXOJUMbIE CBOMCTBA IOKYMEHTA!

— HACHTUPHUITUPYEMOCTh U (U3HUecKas 1ETO0CTHOCTS,
— aBTOpCKas OTBETCTBECHHOCTB;

— TeMaTH4YecKas HalpaBJICHHOCTD;

— CTPYKTYpPHPOBAHHOCTH U IIETHHOCTb.

3.1 BuemHuii 00,IUK JOKYMEHTA

JIOKyMeHT [0JI2KeH ObITh OJHO3HAYHO M JIErKO WICHTH(PUIIUPYEMBIM.
DTOH LeNu CIIy’>KaT JaHHbIC, BRIICTSIONINE €T0 CPeaH MOA00HBIX U yKa3bIBae-
MbIE€ Ha 00JIOKKE U/WUIN TUTYIHBHOM JIUCTE. DTUMU JTAHHBIMU, KaK MPABUIIO, SIB-
JISIFOTCS Ha3BaHUE JOKYMEHTA, (JaMUIIMK €r0 aBTOPOB, Ha3BaHKME OPTaHU3AIMH
1 aaTa co3gaHus. B 0c000 OTBETCTBEHHBIX CIy4YasiX WM IIPH PUCKE YTPATHI I1e-
JIOCTHOCTH JOKYMEHTa HUJEHTU(PUKAIIMOHHBIE 0003HAUYEHUS MPUBOIITCS Ha
Ka)J[0M €ro CTpaHuIIE.

O06o03HaueHNE TOKYMEHTA JOJDKHO PellaTh JIBE 3a/1aUl: ObITh YHUKAIBHBIM,
YTOOBI OTJIUYUTH IOKYMEHT OT MOJOOHBIX, U JIeJIaTh JIOKYMEHT JIErKO HaXO/u-
MBIM CpeIH IpyTux. JJOKyMEHTHI U U3IaHus, MpeIHa3HAYCHHbIE JJIsSI LITUPOKOTO
noctyna (COOpHHMKH CTaTel, Tpybpl KOH(pepeHLnid, MOHOTpaQuH), pErUCTPUPY-
IOTCSI B YCTAHOBJICHHOM MOPSIJIKE U 3aHOCSITCS B IIEHTPAJIM30BaHHBIC Oa3bl JIaH-
HBIX, JIJI1 Y€r0 UM IPUCBAMBAETCS KOMMAKTHBIM YHUKAJIbHBIA KOJI, BBIMOJHSIC-
MBIH IO OMNpECTICHHBIM MpPaBUjIaM, HAPUMEDP, MEXIYHAPOIHBIA JI€CATU3HAY-
HeIil ko ISBN. B GonblinHCTBE k€ y9eOHBIX JIOKYMEHTOB 00€ 3aja4u pelia-
I0TCS TTOCJICI0BATEIbHBIM YKa3aHUEM YU4eOHOT0 3aBEJICHHUS, €r0 MOApa3AcIICHUS
(vHCTUTYTa WM Kadeapsl), BUAa padOThI, 1O KOTOPOH COCTAaBJICH JOKYMEHT
(KOHTpOJIBHAS, KypcOoBas padoTa U T.I1.), €€ Ha3BaHMSs, aBTOPOB, 1aThl CO3AaHUSI.

JIOKyMeHT J0JI2KeH MpPeacTaBJATh c000i (pu3nuecKu HeJbHbIA 00beKT,
HCKJTIOYAIONINI BO3MOKHOCTh MOPYH, YTEPU U MOJMEHBI €r0 OTJEIbHbIX Ya-
cTe (CTpaHUIl) MPU €ro TPAHCIOPTUPOBKE M XPAHEHUH, a TAKXKE B MPOIECCEe
paboThI C HUM.

Bce yueOHbIe JOKYMEHTBI (OTYETHI IO BBHITIOIHEHUIO KOHTPOJIBHBIX U PACUeT-
HBIX 3aJjaHui, J1a0OpPaTOPHBIX pabOT, BCEX BHUJOB MPAKTHK, KypPCOBBIX U BHI-
IYCKHBIX paboT), a TAaK)KE PYKOIIUCH CTATEeH BBITTOJTHSAIOTCS Ha JIMCTaX (hopMara
A4, ecnu cnienMalibHO HE OTOBOpEH apyro# ¢hopmar. Tun Oymaru — 6enasi, Jiro-
6ot miotHocTu. Kak uckimodeHue, opopmiieHHE Y4eOHBIX JTOKYMEHTOB OT
PYKH JIOITYCTUMO Ha JUHOBaHHOU Oymare opmara A4.
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JIOKyMeHT, cofepxaiuid 2 u 6oJiee JIMCTOB, JOJKEH OBITh COPOIIIOPOBaH,
CTpaHMIIbI TPOHYMepOoBaHbl. CKpEIIeHUE JIUCTOB MEXKIY CO00M MOMKET ObITh
OCYIIECTBJICHO KJIEEM U HUTKaMH, JIMOO CKOOAMHU C MOMOIIbIO CIIEIHATBbHBIX
MEPEIUIETHBIX YCTPOUCTB. B psijie ciydaeB 1OCTATOYHO CKPEIUICHHS] CKOOAMHU
IIpHU MOMOIIM cTeriepa. Mcnonb3oBaHue CKPENoK JTOMYyCTUMO JIHIIb ISl Yyep-
HOBHKOB, KOTJIa PUXOJIUTCS YaCTO 3aMEHSATH JIUCTHI. B 3aBHCHMOCTH OT BUAA
Y Ha3HAYCHMS JIOKYMEHTa OO0JIOKKAa MOXET OBITh TBEPAOW, MSTKOMU, JINOO ee
(YHKIIMIO MOYKET BBITIOIHATH TUTYIbHBIN TUCT. Kak Ob1 HU OB cOpOIIIIOpOBaH
JIOKyMEHT, OCHOBHBIMH TPEOOBAHUSMU OCTAIOTCS HAJAEKHOCTh «COOPKW» H
ONPATHBLIA BHEIIHUN BH.

Hampumep, TOKyMEHTBI 1O MOJATOTOBKE U BBHITIOJHEHUIO JTAOOPATOPHBIX U
KOHTPOJIBHBIX PabOT, KOTOPBIE HE MPEANOIATal0T MHOTOKPATHOTO UCIIOJIb30Ba-
HUS U CPOK JICUCTBUSI KOTOPHIX HE MPEBBIIIAET CEMECTP, MOTYT OBITh COpPOIIIIO-
POBaHBI C TTIOMOIIBIO CTEIUIEpa, Ha UX THTYJILHOM JINCTE, BHITIOJHEHHOM Ha TOH
e Oymare, 94To U BeCh TEKCT, YKa3bIBacTCs Ha3BaHHE YYCOHOTO 3aBEACHUS U
€ro ToJipa3ieJicHUe, Ha3BaHWE JUCITUIUIMHBI, HOMEp W Ha3BaHHE padoTHI, (a-
MUJIUU MCTIOJTHUTENCH, AaTa BBITTOJHEHHS U 00U 00heM JTOKyMEHTA, BhIpa-
YKCHHBIN B JIUCTaX.

Ecnu peus naeT 00 oTueTax mo MpakTHKE, MOSICHUTEIBHBIX 3alMCKaX K Kyp-
COBBIM U BBITTYCKHBIM KBAJIM(PHKAITMOHHBIM pad0TaM, CPOK XpaHEHUS KOTOPHIX
COCTAaBJISIET TObI, U KOTOPBIE MOTYT OBITh YaCTO BOCTPEOOBAHBI, TO OHU TIEpe-
IJIETAIOTCS, OPOUTIOPYIOTCS C TTOMOIIBIO MEPETIICTHBIX MAITNH WM YKJIabIBa-
I0TCSI B CTICIIMAIbHBIC TIATIKH.

Buemnuii 061MK — IepBO€, YTO BUIUT YEJIOBEK, a MIEPBOE BIEYATIICHUE, Ka-
KUM Obl OOMaHYMBBIM HU OBLJIO, YKOPEHSIETCSI B CO3HAHUU OYEHb MTPOYHO.

3.2 ABTOpPCKAasi OTBETCTBEHHOCTH

B noxkymeHnTe 10/2KHA OBITH SICHO OIpeJesieHa OTBETCTBEHHOCTh 3a CO-
JAep:Kalyrcs B HeM HH(popManuio. B 4aCTHOCTH, TODKHBI OBITH MPE/ICTAB-
JICHBI CBEJICHUSI 00 aBTOPE MJIM aBTOPCKOM KOJUIEKTUBE C pPa3TpaHUUYCHHUEM OT-
BETCTBEHHOCTH aBTOPOB 3a MH(POPMAITHIO, TOOBITYI0 MU TTEPCOHAIBHO B MPO-
1ecce paboThI U SIBJISIONIYIOCS, IO CYIIECTBY, MX MHTEJUIEKTYaIbHON COOCTBEH-
HOCTBIO. H(pOpMaIus, morydeHHas U3 IpyruxX OOIMIeTOCTYIMTHBIX HCTOYHHUKOB,
JOJKHA COIMPOBOXKAAThCS COOTBETCTBYIOIIMMU CChUIKaMH. Eciam B mporuecce
paboThI aBTOPHI UCIIOJIB30BAIM MaTepUaIbHBIE CPEICTBA KAaKON-INOO CTOPOH-
HEW opraHu3alyu, 3TO TaK¥Ke JOHKHO ObITh YKa3aHO B aHHOTALIMM WJIU COOT-
BETCTBYIOLIEM pa3/ielie JOKYMEHTA.

VYyeOHast 1eaTenbHOCTh, KaK U MpodecCuoHaNbHasi, B OOJIBIIMHCTBE CITy4YacB
HOCHT KOJUJIEKTUBHBIN XapakTep. BMecTe ¢ TeM TOKyMEHTHI, yOIuKaIiu, rmnpe-
3€HTAllMU, B KOTOPBIX MPEICTABISIOTCS PE3YJIbTAThl 3TOM AEATEIBHOCTH U 1O
KOTOPBIM YalIlle BCETO €€ OLEHMBAIOT, CO3AI0TCA OTACIBHBIMU YWICHAMH KOJI-
JIEKTHBA, @ MHOTJAAa M BOBCE APYTHUMU JIOJbMU. [[aHHOE HpOTHUBOpEUYUE HE
JIOJKHO HAHOCHUTH yIIIepO ey U MHTepecaM BCeX JACHCTBYIOIINX JIUII.



[Tockonbky aBTOpaMu yuyeOHOTO TEXHHUYECKOTrO JOKYMEHTa SIBJISIOTCS yda-
IIMeCs, CBEACHUS O HUX OTPAHUYMBAIOTCS YKa3aHUEM MX YUCOHON TPYIIITbI JIJIsI
CTYZCHTOB UM Kadeaphl A7l aCIUPAHTOB. DTH CBEJICHUS 3alMCHIBAIOTCS BMe-
cte ¢ hamMuIMelt aBTopa M ero MOANUChIO B TUTYJIbHON nHpopmanuu. Tam ke
yKa3bIBAIOTCS U (PaMUINK TOJDKHOCTH JIUI, OTBETCTBEHHBIX 32 BhIJIAUY 3a/IaHUS
¥ OKa3bIBAIOIIUX COJCHCTBHE B €T0 BBIOJHEHUH — PYKOBOJUTENS U KOHCYJTb-
TaHTOB, €CJIM TAKOBBIC HMEIOTCSI.

Ecnu aBTOpaMu oKymMeHTa SIBISIOTCS HECKOJIBKO JIUIL, HA TUTYJIHLHOM JINCTE
YKa3bIBAIOTCSA aBTOPHI KaXKJIOTO M3 paslelioB JokymeHTa. [log aBTOpcTBOM B
y4eOHOM JOKYMEHTE MOJIpa3yMeBaeTCsl MEepCOHaNbHAs OTBETCTBEHHOCTH 3a
JUYHO OOBITYIO B MpoIlecce paboThl HHPOPMAIIUIO U PE3yJIbTAThI €€ aHAIN3a,
3a pe3yJabTaThl JIMYHON MPOEKTHOU NEATENLHOCTH, 32 PE3yIbTaThl MPOBEJCH-
HOM JIMYHO HaJaJKH, JUOO0 SKCIUTyaTalldu AJIEKTPOTEXHUYECKOTO OOBEKTa.
[lepconanbpHast OTBETCTBEHHOCTH 3a IPYTHE BUIBI ACSITETLHOCTH (OpraHU3aIus
6e3omacHoro u 3pHEKTUBHOTO MPOBECHUS pabOT, OPOPMIICHHE U PETAKTUPO-
BaHUE JIOKYMEHTA U T.I1.), €CJIM OHa ObljIa MOpy4YeHa KOHKPETHBIM yYaCTHUKAM,
TaK)Ke MOXET ObITh yKa3aHa B mpeaMOyJlie WK CITUCKE aBTOPOB.

KonnexktuBHoe BbITIONHEHUE pabOTHI MOApPa3yMeEBaeT, YTO BCE yUACTHHUKH,
BBICTYIAsl €IUHONW KOMAaHJI0HM, MOHUMAIOT U TIOJHOCTHIO MPUHUMAIOT OOIIYIO
MOCTAaHOBKY 3ajayd padOThl, perras, OAHAKO, KaXKIbli CBOIO KOHKPETHYIO
yacTb. [loaTOMy pasrpaHuveHre OTBETCTBEHHOCTH HE OCBOO0K/1a€T YWICHOB aB-
TOPCKOTO KOJIJIEKTHBA (COABTOPOB) OT HEOOXOUMOCTH 3HATh MIOCTAHOBKY JIPY-
I'UX peliaeMbIX B paboTe 3a7a4 U pe3yibTaThl UX pelieHus. BMecte ¢ TeM, Kax-
IbI yUaCTHUK MOXET MPecieoBaTh B Ipoliecce padboThl CBOU LENH (IIIyOOKO
pa3o0paThCs B TEOPUHU BONPOCA, CAATH PadOTY C XOPOIIUM PE3yIbTaTOM, OCBO-
UTh KOHKPETHOE HCIIBITaTeIbHOE 000pYyJI0BaHUE, TOHPABUTHCS 3aKa3UUKYy U
T.11.). XOpOIIO «cOuTass» KOMaHAa Kak pa3 OTIMYAETCS TEM, YTO KaKIbIA ee
YYacCTHUK, UMesl CBOIO I1€b, 3((HEKTUBHO 3aKPHIBAET TOT Y4aCTOK pabOTHI, B
KOTOPOM MOKET MPUHECTH MAKCUMAIbHYIO MOJb3Y.

Yerkoe pasrpaHnyeHHe OTBETCTBEHHOCTH B IIpoIiecce padoThI U MpH €€ J0-
KYMEHTHPOBAHUU TIOMOTAET OPraHu30BaTh 3(PPEKTUBHYIO pabOTy OTAETHHBIX
COABTOPOB - YYACTHUKOB KOMAaH/Ibl HaJl peICHUEM KOMILUIEKCHOM 3a1a4uu, KOJI-
JICKTUBA B IIEJIOM, a TAaK)K€ MO3BOJIAECT Ha dTale MPUEMKUA PadOTHI MPABUIBHO
OIICHUTH BKJIAJ KOKJIOTO YJaCTHHKA.

ABTOp MOXKET 3aUMCTBOBATDH YaCTh MPEJCTABICHHON UM WH(GOpMaIUU U3
APYruX UCTOYHUKOB. Takas mHPOpMAIHI B TEKCTEe TOKYMEHTA JIOJDKHA CO-
MIPOBOXKIATHCS CCHIIIKOM, KOTOpasi CITY)KUT OJHON M3 CICTYIOIINX IIeIIeH:

1. [IpencraBienue I, 32 KOTOPBIMUA MPU3HACTCS MPUOPHUTET B TOTYYCHHH
(aKTHYECKHUX TAaHHBIX, HCIIOJIb3YEMbIX ISl BBITOJHEHUS 3a/1a4 JaHHOU pa-
OOTBI, 1 OTBETCTBEHHOCTb 32 CIIPABEIMBOCTH ITHX JTaHHBIX.

2. YKa3aHHe MCTOYHUKA, B KOTOPOM YUTATEIh MOXKET HalTu Oojee moapoo-
HYIO WU aTbTEPHATUBHYIO MHPOPMAIIHIO 110 PACCMATPUBAEMOMY U CMEX-
HBIM BOIIPOCaM.



Cchbuika B TeKCTe JOKyMEHTa O(hopmiIsieTcsl B BUAE 3aKIIOYEHHOTO B KBa/I-
paTHbIE CKOOKM HOMEpa MCTOYHHKA U3 CIMCKa OMOIMorpa)uyeckux CChUIOK.
@dopMaTr ONHUCAHMS MCTOYHHMKA B JAHHOM CIIMCKE JIOJDKEH OJHO3HAYHO €ro
OIIPENENATh, T.€. IO3BOJISITh HAUTH JAHHBIM UCTOYHUK TEM JIMLAM, JUIs1 KOTOPBIX
IIPEIHA3HAYEH JTOKYMEHT.

3.3 AHHoOTanud

Jiis TOoro, 4ToOBl YUTATENb CPEeAU IMIMPOKOTO MHOT00Opa3usi HCTOYHHKOB
MOT HaWTH JTOKYMEHT, KOTOPBIM MOKET COJAEpk aTh IEHHYIO JUIsl HeTo uHpOp-
MAIUIO, OH JIOJDKEH OBICTPO OMPENENATh HEOOXOIMMOCTh JETAIbHOTO H3yue-
HUS KaXJI0TO KOHKPETHOTO JOKYMeHTa. [ljis 3TOro JOKyMEHT COMpPOBOKIAIOT
aHHOTaNue. AHHOTaUSg — ATO OYECHb KPATKOE OIMHMCAHHE TEeMAaTHYECKOU
HaIPaBJIECHHOCTH JOKYMEHTA, €r0 Ha3HAYEHUsS W COJEPKAHUSA, KOTOPOE JaeT
MOHSTH MOTEHIIUATHLHOMY YUTATENI0, HANUJET JIM OH B HEM TOJIE3HYIO IS CeOsI
uH(dOpMaIuIO.

TekcT aHHOTaIMK JOKYMEHTOB, BKJIIOUCHHBIX B OuOaunorpaduueckue 0as3ul
JaHHBIX, 0OBIYHO TOCTYTICH Hapsly C HA3BaHUEM JOKYMEHTa, CITUCKOM aBTOPOB
Y HEKOTOpOil apyroit nudopmanueit. Ha ocHoBanuu 310 HHpOpMaLIUK MOTEH-
[IUATBHBIN YNTATENb OTpEesaeT, He00X0AnuMa JIM eMy TOoJHas Bepcus JOKY-
MEHTA.

AHHOTANMS ABJISIETCS BeCbMa OTBETCTBEHHON YACTHIO IOKYMEHTA, T.K.
MMEHHO 110 HeHl CYJIAT O TOKyMEHTE IIPEkKe, YeM NPUCTYNAIOT K €r0 U3YyUEHUIO
WM JJa)Ke BOBCE MOJIyYalOT AOCTYII K €70 MOJTHOMY TEKCTY.

AHHOTaIUsI Hay4YHBIX palbOT (CTaTel, JUCCEPTAIH, BHITYCKHBIX KBAIU(U-
KAIIMOHHBIX pabOT U T.I.) MOXKET OBITh CPOPMYJIMPOBAHA B COOTBETCTBUU CO
CIICIYIOILIEN CTPYKTYPOM:

1. OGocHOBaHME aKTyaJIbHOCTU JOKYMEHTA.
[TocranoBKa Lienent u 3aaay.
[IpennaraeMbie METOMBI M TIOAXO/IBI.
OcHOBHBIE pe3yJIbTaThl, JOCTHKECHHUS.
3akmoueHue. UTo crneayer u3 MoayyeHHbIX Pe3ysbTaToB, Kakas Mojb3a.

arLD

PexoMengyeTcst 0TBECTH MO0 OAHOMY MPEATIOKEHUIO Ha KK U3 MMyHKTOB
(KOHEYHO, eCJi ATO He OyIeT MPOTUBOPEUYUTH TPEOOBAHUIM K 00bEMY aHHOTA-
[[UU B KOHKPETHOM H3TaHHH).

B psine ciiyuaeB, B aHHOTALMU JJOTIOJHUTEIBHO MPUBOIUTCS TEPEUEHb CIie-
nUQUUECKUX JUIS JaHHOTO JOKYMEHTa TEPMUHOB — TaK HAa3bIBAEMBIN CITUCOK
KJIFOUEBBIX CJIOB, O0JIErYaronnii aBTOMAaTU3UPOBAHHBIN OUCK JJOKYMEHTOB IO
CXOKUM T€MaTHKaM.
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3.4 CTpyKTYpHPOBAHHOCTbH U IEJIbHOCTD

Jlsist oGsieryeHust OpUeHTAlUU MOJIb30BATENS TOKYMEHT JOJIKEH UMETh TO-
HATHYIO U JIETKO 0003pUMYIO CTPYKTYPY, a TAK)Ke MOCTPOCHHYIO 10 00IENpu-
HSATBHIM MPABUJIaM CUCTEMY HABUTALIUU U JIETKOAOCTYITHYIO JIJIsl TOHUMAaHUS JI0-
TUKY COJIep>KaTeJIbHON YacTH.

JIOKyMEHT [10/I2KeH ObITh IEeJbHbIM MO0 COJEPKAHUIO U eIUHO00PA3HBIM
1o 0(popmMIIeHHIO. DTO JTIOCTUTAETCS UCIOJIb30BAHUEM E€IUHON TEPMHHOJIOTUN
U CUCTEMBbI 0003HAYEHUS TIEPEMEHHBIX, TPUYEM TEPMUHBI, IEPEMEHHBIE U pa3-
MEPHOCTH JIOJDKHBI COOTBETCTBOBATH OOIICTIPUHSATHIM WM OBITH IMOSICHEHBI.
Texcr, popMyIbl ¥ WIUTFOCTPAIMH JOJKHBI OBITH O(OPMIIEHBI B OJTHOM CTHJIC
aKKypaTHO U Pa300pUYMBO — HE3aBUCUMO OT CIIOCO0a BBIMOTHEHUS JOKYMEHTA,
Oy/Zlb OH MEYATHBIN WA PYKOTIHMCHBIN.

[Tox cTPyKTYpOIi MOHUMAETCS COBOKYITHOCTh B3aUMOCBSI3aHHBIX OOIIIEH J10-
TUKOW OT/ICJIBHBIX Pa3eioB paOOThl, KaXKAbIM U3 KOTOPHIX BBIMOJIHSAET OMpe/ie-
JICHHYI0 (DYHKIIUIO U MOXET OBITh BOCHPUHAT aBTOHOMHO KaK 3aKOHUYCHHBIN
3Tan peleHus 3a1aui. BuzyanbHoO CTPYKTYpy OTpakaeT IepedyeHb BCcexX pasje-
JIOB JIOKYMEHTa UM HMX MECTOMNOJIOKEHHS, HA3bIBAEMbIM COJEp)KaHUEM WITU
ornapiienreM. HeGombiue mo o0beMy (110 5 cTpaHuil) JOKYMEHTHI, TAKHE Kak
KOHTPOJIbHBIE U J1a0OpaTOpHbIE paOOThI, COAEPIKAILINE PEIICHUE HECKOIbKUX
OJIHOTHUITHBIX MO CYIIECTBY 3a7a4, MOTYT HE COJIEpKaTh pa3/iesoB. bonbiine xe
paboTHI 11eTIeco00pa3HO CTPYKTYPUPOBATh, B 3aBUCUMOCTH OT 00beMa, Ha OJTUH
WJIM HECKOJIBKO YPOBHEM - pa3/ielibl U MoJapa3ieisl 2, 3 U T.J1. YPOBHS, IPUYEM
HOMEP pa3zeria HIKHETO YPOBHS COCTABIISETCA U3 Pa3ICICHHBIX TOUKOM HOMeE-
POB pa3deioB BEPXHUX YPOBHEW M MOPSAIKOBOTO HOMEpA paszieiia JTaHHOTO
YPOBHSI.

Haxonutbs HE0OX0AUMYI0 HH(DOPMALIUIO U CIIE0BATh JIOTUKE €€ U3JI0KEHUS
MOMOTalOT TAK)KE BKIIIOUCHHBIE B TEKCT MEPEKPECTHHIE CChUIKU HA T€ UJIU UHBIC
pasnensl, GopMyIbl, TAOIUIBI, PUCYHKH, MPUTIOKCHUSI U APYTHE WCTOYHUKHU
uHpopMaruu. JIJig 3TOro Bce MepedrcIeHHBIE JIEMEHTHI TOKyMEHTa HyMepy-
I0TCS B TIOPSIZIKE CJIEA0BAHUS 110 TEKCTY (CKBO3Hast HyMepaiius). [Ipu Gonbiiom
KOJIM4YEeCTBE (POPMYII, pUCYHKOB U TaOJIMIl MPUMEHSETCS CKBO3HAsI HyMepaIus
BHYTPH KaXXJIOT0 OOJIBIIIOTO pa3/esna, Harpumep, rasbl. [Ipu 601b10m 06beMe
JIOKyMEHTA TI0JIE3HBIM ObIBAET BKJIIOUEHHME TAKUX pPa3lieNoB KaK MpPeIMETHBIN
yKa3aTellb — CIIMCOK OCHOBHBIX TEPMUHOB, MCIIOJIb3YEMbIX B TEKCTE, C yKa3a-
HUEM CTPAHMII, HA KOTOPBIX OHU PACKPBIBAIOTCS, U CIIMCOK BCEX COKPAILEHUH U
YCIIOBHBIX 00O3HA4YEeHHH, coaepx ammxcs B AokyMmeHrte. [locnennuii cmcox,
OKaKeT 0€3yCIIOBHYIO MOJIb3y U CAMUMH aBTOpPaM, T.K. TOMOXET UCKIIIOUUTH
COOTBETCTBYIOIIIME HENOPA3yMEHUs, KaK MpU pa3padOTKe JOKYMEHTa, Tak U
py OOIIEHUH APYT C APYTOM.

['maBHBIM KpuTEpHUEM KadecTBa JHOOO0ro JOKYMEHTa, 0€3yCIOBHO, SIBISETCS
CTETICHb BOCIPHSTHS YUTATEIIEM 3aKIIOYCHHOUW B HeM uH(popmaruu. Jlis mo-
CTUXKEHHUS BBICOKOTO KaYECTBA B JJAaHHOM CMBICII€ HEJJOCTATOYHO BBITIOJIHEHUS
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dbopmanbHbIX pueMoB. HeobxonmnmMo, yToObl aBTOp BiajA€N HE TOJBKO Mpe-
METOM M paccMaTpuBaeMol MpoOJIeMOl, HO TakKe MCKYCCTBOM HAaCTPOWKH B
pPE30HAHC JIOTHKH JOKYMEHTa U paboTaromero ¢ HuM yutarens. Takoe Biae-
HUE MPHUXOIUT TOJIBKO C OIMBITOM, OJHAKO YCKOPUTH 3TOT MPOIECC U CAeNaTh
ero MPOJYKTHUBHBIM aBTOPY IMOMOXET MOCJIEA0BATEIbHOE OTPAaKEHUE B pa3pa-
0aThIBAEMBIX UM IOKyMEHTAX CIICAYIOMINX TMO3UIINN:

1. ®opmynupoBKa pobIeMbl, KOTOPOM MOCBSAIIECH TOKYMEHT.

2. [lepeuncrienrie KOHKPETHBIX 3a/1a4, HAIIPABJICHHBIX HA PEIICHNE MPOOIEMBI.

3. Bb160p MeTO10B peleHus Kaxk/101 3a/1a4u ¢ COOTBETCTBYIOIIMM 00OCHOBA-
HUEM.

4. JlTakoHUYHOE OMMCaHUE MPOUEAYPbl PEIICHUS KaXA01 3a1a4H.

5. BbIBo/IbI IO pe3yibTaTaM peleHus Kaxa0i 3a7aun U CTeNeHb UX COOTBET-

CTBUS TIOCTaBJICHHBIM IIEJISIM.

®opmyaupoBKa npodJjeMbl, 000CHOBAaHUE aKTYaJbHOCTH U 0030p €€ Co-
CTOSIHUSI TIPUBOJISTCS, KaK MIPaBHUIIO, B TIEPBOM paszelie paboThl, Ha3bIBAEMOM
«BBenenuney. B aTom ke pazgerne gaercs apTopckas (popMyJTUpoOBKa 3a1a4 pa-
00TBI ¢ HEOOXOUMBIMUA OOOCHOBAaHUSAMHU. DTOT pa3/ies BeChMa OTBETCTBEHEH
U OTCYTCTBYET, KaK HMCKIIIOUEHHUE, JTUIIb B HEOONIBIINX yU4eOHBIX JOKYMEHTaxX
(JtabopaTOpHBIX U KOHTPOJIBHBIX paboTax), rjae OAHO3HAYHO CHOPMYIUPOBAH-
HbIE MpernoAaBaTeIeM 3aaun MPUBOIATCS B pa3aene «3aaanue», «lIporpamma
paboTh» UK B APYTHUX pa3fenax JOKyMeHTa.

Bb160p MeT00B 1 MaTepuaIbHBIX CPEJICTB PELICHUS ITOCTaBJICHHBIX B pa-
0oTe 3a7a4 ABJIAETCS, KaK MPAaBUJIO, TBOPUYECKUM IPOLIECCOM, BBIOJIHAEMbIM
aBTOPOM Ha OCHOBE aHaJIM3a aJIbTEPHATHUB. DKOHOMMSI Ha UX IOJ00pPE U Oluca-
HUH, HA OOCTOSITEJIbHON apryMEHTAllUd HMPUHUMAEMBIX PEIIEHUH MOXET J0-
poro o6oiTUCH aBTOpYy. YacTo HamucaHue 3TOW YacTH PYKONHUCU COCTABIISET
HauOoJpue TpyaHOCTH. [loMoub 31€ch MOKET 00CTOATENbHOE 00CYXKACHHUE
MaTepraga ¢ KpUTUYECKH MBICTSIIMMHA KOHCYJIbTaHTAMH, KOJUIETaMU U JTaXKe
MPOCTO IPY3bSIMH.

Hanpotus, onncanve npoueayp pemieHusi 3a1a4 A0HKHO OBITh JTAKOHUY-
HBIM U HE 3aTCHSTH JJOTUYECKUI CTepP>KeHb JOKyMeHTa. /{711 3Toro rpoMmo3akue
BBIKJIQ/IKH, HIDTFOCTPAllMK U 0a3bl JaHHBIX 11€JIeCO00pa3HO MEPEHOCUTH B MPH-
JIO’KEHUS C COOTBETCTBYIOUIMMH CCHUIKAMH.

B 3aki04eHMu KOMIaKkTHO, 000OIIEHHO, HO KOHKPETHO MPEACTABIISIIOTCS
pe3ynbTaThl pabOThI ¢ KOJMYECTBEHHBIMU WIIM OJHO3HAYHO MOHUMAEMbIMU Ka-
YECTBEHHBIMHU XapaKTEPUCTUKAMH. YUTHUTE, YTO HEKOTOPBIE YUTATEIH JOKY-
MEHTa 3HAKOMSTCSl TOJBKO C BBEJICHUEM U 3aKIIIOUEHHEM, ONPENesisis 10 HUM
LIEHHOCTH Pa0OTHI.
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4. Ilpeocmaenenue pe3ynromamoe padoomol 6 hopme 8vichynieHusl.

JKvBoe BBICTYIUICHHE JaeT JOKIAIYMKy BO3MOXHOCTHh HANPSIMYIO B3aMMO-
JCHCTBOBATH C ayJAUTOPUEH: Y HETO CYIIECTBYEeT MHOYKECTBO KaHAJIOB B3aUMO-
nercTBus ¢ myonukoil. Kpome caMoro tekcra qokiaaa (KOTOpbId MOXKHO OBLIO
OBI MMPOCTO TPAHCIMPOBATH B 3aITMCH) BBICTYIAIOITUH UMEET BO3MOKHOCTh aK-
IIEHTUPOBATh BHUMAHHUE ayJAMTOPUH 32 CUYET IMOIIMOHAJILHBIX aKIIEHTOB, Ye-
CTOB, OTCIIC)KUBATH PEAKIUIO ayuTOpun U T.71. [lepBoe, kK 4eMy TOJDKEeH TpH-
TOTOBUTHCS BHICTYMAIOMIMN — K TOMY, YTO BBICTYILJICHUE OH TOTOBHUT HE JISI
ce0s1, a IS APYTUX JIrofieii. Bpemst Barero BeICTYIIICHUS BBl JOJKHBI UCTIONb-
30BaTh MaKCUMaJIbHO 3P(HEKTHUBHO, BO3/ICHCTBYS Ha Ay IUTOPHIO C UCIIOJIH30BA-
HUEM BCEX JOCTYITHBIX CPENICTB. J{Jisl 3TOTr0, BO-TIEPBBIX, CIIEYET OTKA3AaThCS OT
YTEHUS J0KIaaa o Oymare. Bo-BTOpBIX, T0OUTHCS TOTO, YTOOBI Bac OBLIO XO-
POIIIO BUIHO, U HUUTO HE CKOBBIBAJIO BAIlIM JIBIKCHHUS. DTO JACT BaM BO3MOXK-
HOCTB 00JIee TIOJTHO TOCTUTaTh Bammx 1eseit 3a cueT MpuBJIeYCHNS HeBepOab-
HOTO KaHaJIa B3aUMOJICHCTBHS — JKE€CThI, MUMHKa, T103a 1 Jp. [Ipu moaroroske
BBICTYIUICHUS BCTIOMHUTE, KaK JIETH BHUMATEIBHO CITYIIAIOT CKa3KH, KOTOPHIC
JUTSI HUX, HE TOPOIISCh, M C CYIIECTBEHHBIMHA YMOITMOHAIEHBIMU aKIICHTAMH YH-
TalOT niepes CHOM. He B MeHbIIIeH CTeTICHN BHUMAHKE Ay TUTOPHUH JOHKHO OBIThH
COCPEOTOYEHHBIM M Ha BallleM BBICTYIUICHHWH, J]a U caM JOKJIaJ MO CBOCH
CTPYKTYp€ HECKOJIbKO HAaIIOMMHAET CKa3Ky, KaK IIPaBUJIO, CO CYACTIMBBIM KOH-
oM. Ho 060 Bcem 1o mopsiky.

4.1 IlnanupoBaHMe BHICTYILIEHUSA

Jjist Toro, 4TOOBI Ballle BHICTYIUIEHHE ObUTO () PEKTUBHBIM HEOOXOIMMO Ha
paHHEM 3Tare MOATOTOBKU JO0KJIa/la He0O0X0AUMO OOpaTUTh BHUMAHUE HA HE-
CKOJIbKO OCOOEHHO Ba)KHBIX BELICH.

1. Ayoumopusa. Vznaraemsplii MaTepuan J0JKEH ObITh MHTEPECEH ayJUTOPUH,
U JIOJDKEH COOTBETCTBOBAThH YPOBHIO €€ MOJIFOTOBKM UMEHHO B Bartieit Tema-
THUKE.

2. Ilenv evicmynnenusn. Beinenute s ceOsi oquH HanboJjiee BAXKHBIA TE3HC,
KOTOPBIH BBl XOTUTE JIOHECTH J0 ayJMUTOPUHU. Bale BRICTYIICHUE TOHKHO
Mpecae0BaTh 1eJIb €r0 BCECTOPOHHE PACKPBITh. JIJIsi 3TOr0 MOJE3HO B OJI-
HOM TIPEJIJIOKEHUH KPAaTKO cPopMyInpoBaThH OCHOBHYIO MBICITH Baitero mo-
KJIaJia — TO, YTO JOJDKEH BBHIHECTH CIIYIIATEb.

3. Bpemsa. Cxonbko BpeMEHU OTBOAMTCS Ha BBHICTYIVIEHHE U CKOJIBKO — Ha 00-
CYXKICHHE JOKJIa1a (OTBEThI HA BOMPOCHI).

4. IInan. B 3aBUCUMOCTH OT BaIllUX IIEJICH, OT ayJUTOPHUH, KOJTUYECTBA MPEI0-
CTaBJIIEMOTO BPEMEHH CTPYKTypa JOKJaja Aake MO OJHON U TOM Ke Teme
MOXET CHJIbHO OTyindathcsi. OIHAKO, KaK MPABUJIO, BBICTYILJIEHUE CTPOUTCS
B COOTBETCTBHUHU CO CJIEAYIONIUM IIJIAHOM, KOTOPbI BO MHOTOM COBITQJIa€T CO
CTPYKTYpPOU JTOKYMEHTA.

— AxktyanbHOCTh. OO03HaUeHHE MPOOJIEMBI, HA PEIIeHHE KOTOPOI HampaB-
JeHa pabota. Y koro u rie oHa Bo3HuKaer? [louemy BaxHO €€ pemuTs?
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KTo-10 yxe 3anumascs 3toi npodiemoit? Yem He ycTpanBaroT CyIIECTBY-
IOIIUE pelIeHUs ?

— ®opMynMpoBKa Leau paboThl U 33714, KOTOPbIE HEOOXOIUMO PELIUTH JJIs
€€ TOCTUKEHUA.

— IIpennaraemoe pemieHue.

— Kpatkoe onucanue mporiecca pemienus (ecian Heo0X0IuMo, T.K. 4aCTO 3TU
BOIIPOCHI HHTEPECYET ayJUTOPUIO MEHEE BCETO).

— PesynbTaThl pemieHus OCTaBICHHBIX 3a/1a4.

— BriBoa. [lokaszanu nm pe3yibTarsl paboThl 3()PEKTUBHOCTD Ipejiarae-
MOro pemieHus. EcTb 1M KOJMYEeCTBEHHBIE OICHKH 3PPEKTUBHOCTH?
CrouT 1 MpoA0IKaTh paboTaTh B ’TOM HANPaBICHUU?

4.2 TloaroToBKa mpe3eHTAIUH

Crnenyromum 3TanoM SBISIETCS HEMOCPEACTBEHHO MOJATOTOBKA JOKIJIANa U
rpadguueckoro Marepuana Kk Hemy. Cample oOlIMe PEKOMEHAIMHU 0 MOATO-
TOBKE rpauyecKkoro Marepraia B opMare mpe3eHTaluy MPUBEICHbI HIXKE.
1. Ucnionb3yiiTe 1m1a010H MPE3eHTAIIMH, YCTAHOBJICHHBIN B Balllel OpraHu3aiiuu

WJIM B BAlllEM MOJPa3/ICIICHUN.

2. Ybenutech, 4TO BCE CIANbl BBITVIAIAT CTUIBHO, OMHOTUITHO: MIPUDTHI, UX
pa3Mep, HyMepalus Clai10B, He UCIOJb3YETCs IUPOKOE pa3HOOOpa3ue 1Be-
TOB, YPE3MEPHOE KOJIMYECTBO aHUMAIIMK U T.II.

3. 'padmueckuit Mmatepuall 10JKEH ObITh MOHITHBIM U HarMsAHbIM. M30eraiiTe
MCIIOJIB30BaHUs UarpamMm, rpadMkoB, U IPyroro Marepuaia, Coiaep>KaHue
KOTOPOTO BBl HE CMOXKETE B IOJIHON Mepe OOBSICHUTH B OTBEJICHHOE BPEMs.

4. He BKJIIOYATE B MPE3EHTALNIO MaTepHUall, KOTOPBII BbI HE MIJIAHUPYETE pac-
KpPbIBaTh BO BPEMS BBICTYILICHHUSI.

5. Bcs undopmanus, mpencraBisgeMas Ha Ciaiiax JIOJDKHA OBITh TOHSITHA.
TekcT Ha cnaiigax JOHKEH OBITh KPYMHBIM, YUTAEMBIM JIaXKe C MOCIETHUX
PSIOB — 3TO MOKA3aTellb BAIIETO YBAXKEHUS K CIYIIATEISIM.

6. [ToaroroBka mevyaTHON BEpCHU Balllel MPE3CHTAIMHM B Ka4eCTBE pa3aaTod-
HOTO MaTepuaja MOXKET CYUIECTBEHHO YIPOCTUTh BOCIPHUSTUE AyJUTOpUEH
M3JIaraéMoro BaMu MaTepuaa.

7. ITonpoOyiiTe paccka3aTh Balll JOKJaJ] KOJIJIEraMm, pa3OuparoimuMcs B Tema-
THUKE, HO HE BIIOJIHE 3HAKOMBIM CO clieli(puKoM Baiiero uccienoBanus. Eciou
B pe3yJIbTaTE€ OHU CMOTJIM BaM paccka3aTh OCHOBHBIE MOJIOkKeHU Baeit pa-
OO0THI W/WIK 3aaTh BOMPOCHI MO CYIIECTBY, TO 3TO YXKE SIBISETCS BAKHBIM
MIPU3HAKOM XOPOIIETO J0KiIaaa. B mo0om citydae 1okiaj 10HKEeH ObITh T0-
HSATHBIM U TOJIE3HBIM JJISl CIyIIaTeIell W BBINOJIHEH B OJarokenaTeIbHOU
MaHepe.

8. [IponymaiiTe BO3MOXHBIE BOMPOCHI K BallleMy JOKJIaay M MOJATOTOBBTE OT-
BETHI HA HUX.
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9. Ecnm BBI cunTaere, 4TO B MPE3EHTAIIMN HEJOCTATOYHO MOAPOOHO PACKPHITHI
KaKH1e-TM00 TEXHUYECKHUE JETalu, KOTOPhIe MOTYT 3aMHTEPECOBATh Ay IUTO-
PHUIO WM OTZICJIBHBIX CIyIIATENCH, TOMECTUTE MOSICHAIOIAN MaTepUal B KO-
Hell IPE3CeHTAIMH, YTOOBI K HEMY MOKHO OBLIIO 0OpAaTUTHCS JIJIs1 pa3bsICHEHUS
JeTajed U OTBETA HA BOIIPOCHI.

4.3 Tlepena BbICTyIJIEHHEM

Ycnex Bamiero BbICTYIUICHUS U BIIEYATIIEHUE OT HErO B 3HAYUTENIbHOM CTe-
MIEHU 3aBUCUT OT CTENEHH MPOPAOOTKH TEXHUUECKHX «JIeTalei», KOTOPbIE MO-
I'YT UCIIOPTUTH JIaXKE€ XOPOILIUH JTIOKJIa/l ONBITHOIO OpaTopa ¢ Ka4eCTBEHHO IMO/I-
TOTOBJICHHOW MPE3EHTALMEN.

1. YTounute orpaHudeHus O BPEMEHHU: CKOJIbKO OTBOJUTCS HA BBICTYIUICHHE
Y CKOJIBKO — Ha OTBETHI Ha BOIIPOCHI.

[Tpu peneTuUsIX JOKJIaaa KeIaTEbHO MPEAyCMOTPETh 3arac, HalpuMep, B

30% BpemMeHU BBICTYIUICHHS. B peanbHbIX YCIOBUSAX OTPEIIETUPOBAHHBIN J0-

KJIaJ MOKET OKa3aThcs Oosiee 3aTsHyThIM. KpoMme Toro, opranuzarop mno ka-

KUM-JINOO PUUYKMHAM MOKET COKPATUTh IIpenocTaBisieMoe BpeMs. Ho cokpa-

[ICHWE JOKJIaJa HE JOJDKHO 3aTPOHYTH SICHYHO MOCTAaHOBKY 3a7a4d M BbI-

BO/BI. Tem Oomee 4To 3aBepiieHue JOKIaaa HECKOJIBKO paHbIIle YCTaHOBIICH-

HOTO PErJIaMEHTOM BPEMEHHU SIBIISIETCS XOPOIITUM TOHOM.

2. Y3HaiiTe, KakoB TpeOyeMbIi popMaT Mpe3eHTAINH, BUIE0 WK TpadhuuecKux
matepuanoB. He 3a0yapTe moAroTOBUTH pe3epBHYIO Komuio Baimiero mare-
puaJia Ha ciiyyail yTepH Wiu OBPEXKIEHUS HOCUTENS MHPOPMAIIHIH.

3. Y3HaiiTe, KyJa ¥ Korjaa HE0OX0IUMO SIBUTHCSL.

OOBIYHO 3arpy3Ka MPe3eHTAMOHHOT O (aiisia, pa3BelInBaHUE MIaKaTOB MPO-

M3BOJIUTCS 3apaHee B CTPOTO OTBEACHHBIE BpeMeHHbIe paMKu. Kpome Toro,

M0 Pa3TUYHBIM MPUYMHAM TOPSIOK JOKIA0B MOXKET H3MEHUTHCS, IOATOMY

XOpOLIMHI TOH — IIPUNTHU 3apaHee.

4. O3HaKOMbTECH C MOMEILEHUEM, /i€ Bbl Oyaere BeicTynaTh. Kak padotaer
MUKpPO(OH, KOMIIBIOTEp, YCTPOMCTBO MEPENUCThIBAHUS CIAlI0B, yKaszka
(moxet, Bam moTpeOyeTcsi mpuHeCTH CBOIO), TJIe BaM OyJIeT yJI00HO HaXo-
IUTHCSI BO BpeMs BbICTyIUIEHUS U Jp. [Ipn HEoOX0aquMOoCTH yKakuTe opra-
HU3aTOpaM MEpPONPUATHS Ha MPOOJIEMBI B paboTe 000pyA0BaHUS WU TIepe-
JaiiTe UM CBOM TOYKEJIaHUs, BOZMOXXKHO BCE MOKHO Oy/eT OnepaTUBHO pe-
muTh. [10 BO3MOKHOCTH, OTpENETUPYHTE Balll TOKJIAJ B 3TOM IIOMEIIEHUU C
MCIIOJIb30BaHNEM JIOCTYITHBIX TEXHUYECKUX CPEICTB.

5. [To3aboThTECH O TOM, UTOOBI Balll BHEITHUI BUJT COOTBETCTBOBAJ OKUIAHUSAM
ayJIMTOPUH.
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4.4 Bo Bpemsl BBICTYIJICHUS

CymiecTByeT OrpOMHOE KOJUYECTBO, MOCBSAIEHHBIX BOIPOCAM PUTOPUKU U
OpaTOPCKOr0 UCKYCCTBA, Ha PACCMOTPEHHE KOTOPBIX HACTOsAIIEE MOcoOue He
npereHayeT. B mo0om ciiydae He0OXO0IUMO OOpaTUTh BHUMAHHUE Ha CJIEIYIO-
I[M€ MOMEHTBI.

1. F'oBOpUTE YETKO, HE TOPOIACH U JOCTATOYHO TPOMKO. CllyliaTenu JT0IKHbI
ycreBaTh BOCIIPUHUMATh TO, UTO BBl TOBOPHUTE.

. CMoTpuTe Ha ayIUTOPHIO, a HE HA TPaPUIECKUN MaTEpHAIL.

. OGOCHOBaHHO UCTIOIB3YHTE )KECTHI U YKA3KY.

. 36eraiiTe c10B — mapa3uTOB M CIUIIKOM JJIMHHBIX (Qpa3s.

. Ecnut Bb1 0OHApy»KUiH 10 XOTy TOKJIaa METTKUE HETOYHOCTH B TIPE3CHTAIIUN,
HE CIIEeyeT Ha HUX JIOMOJHUTEIBHO 3a0CTPATh BHUMAHUE.

. [Ipu mpe3eHTarnmm KBaau(UKAITMOHHONW PAaOOTHI, BBIACIWUTE BaIl JTUYHBINA
BKJIaJ] B PE3yJIbTaThl paOOTHI.

O wiN

»

4.5 OtBeTbl HA BONPOCHI AYAUTOPUH

[lo oxoHYaHMM BBICTYIUIEHUSI OOBIYHO MpeaycMaTpUBaeTCsl BpeMs sl 00-
CYKJIEHMS JOKIaaa. Bompocsl OT ayIuTOpHUH, KaK MPaBUIIO, MPECIEAYIOT JABE
LEJIM: YTOUYHEHUE IETAIEN IO TEME, OCBELIEHHOM B IOKIaA€e, WIW/U ONpeaese-
HUE KBATU(UKAIIMK ¥ TMYHOCTHBIX Ka4eCTB JOKIaAunKa. BeicTpo coprenTupo-
BaTbCsl U MOHATH CYyTh BOIPOCA HE BCErJa YJIaeTcs cpa3y. 3[€Ch MOKHO JaTh
CIEAYIOIINE PEKOMEHIAINH.

1. OTHEcUTECH K CIpAIIUBAIONIEMy, KaK K JOOpPOXKEIaTeto, a He COMEePHUKY
WA TPUIUPUYUBOMY IK3aMEHATOPY, NAXKE, €CIM B BOIPOCE BBl MOUYSUIH
no/1Box. CIoKoitHO oTBeyaiiTe Ha JII00bIe BOMPOCH! M B TOM CIIy4ae, €Cliu OT-
BeT ObLI y)Ke JaH paHee B X0Je JIoKIaaa uiu quckyccun. He nenurecs no-
BTOPUTb, JIyUIlI€ BCEr0 — IPYTUMU cioBaMu. [lomMHuTE: Bama BEKIMBOCTh U
0J1arokenaTeabHOCTh OyAyT BCEr/ia BBICOKO OIICHEHBI ayAUTOPHUEH.

2. He 3a0ynpre 3adukcupoBaTh BCE 3a/JlaHHbIE BaM BOIPOCHI M CIEIaHHbBIC
MPEAJIOKEHUS], HAIPUMEpP, C MOMOILBIO AUKTOPOHA WM MOMOIIHKUKA. Bo3-
MOKHO, CBEXHI B3IJIAJl HA pacCMaTpPUBAEMYIO MPOOJIEMYy IMOMOXKET BaM B
nanpHeemM. Mcronb3yiiTe Balll aHe ¢ieaaTh Balry padoty emé gyutie!

3. Bcerna xpaTko moBTOpSIiTE 3aJaHHBIA BaM BOTIPOC, €CIIM YacTh ayJUTOPUU
MOTJIa €r0 HE yCIbIIATh (HalpuMep, u3-3a OTCYTCTBUSI MUKPO(QOHA U T.I1.).

4. Eciiy Bbl HE MOKETE KOMIIETEHTHO OTBETUTH HAa BOIPOC, HE CTOUT MPUTYyMbI-
BaTh OTBET Ha xoay. He 3a0biBaiiTe, 4TO BBl HE MOXETe 3HATh BcE. Bo3-
MOXHO, OTBET Ha BOIIPOC JIEKUT BHE PaMOK Ballero uccieaoBaHus. Bos-
MOKHO, OyAyIIIe UCCIICIOBAHUS MOTYT OBITh HAITPABJICHBI HA PEIICHHUE ATOU
3aayM. DTOrO HE CIeyeT CTeCHAThcs. B moboM ciydae cienyer nobdiaaro-
JApUTh 3a JEIbHBIE BOIPOCHI U PEKOMEHJALMH. A B HEKOTOPBIX CIIydasx
MPEAIOKUTH OOCYIUTh MPOOJIEMY B KyJTyapax.
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4.6 Ilocje BbICTyNJIEHUS

OpHuM 13 BaXKHBIX ACIIEKTOB, HA KOTOPBIH clielyeT 0OpaTUTh BHUMAHUE, SIB-
JSI€TCSI BO3MOYXKHOE MCIIOJIb30BAHUE BallEH MPE3CHTAIMU TPETHUMHU JIMLIAMH.
HNwmeiiTe B BUY, UTO pacpOCTPAHEHUE MTPE3CHTALIMU, HE COMPOBOKIAOIIEHCS
BAIIMIMU MTOSICHEHUSIMU, MOKET CYLIECTBEHHO UCKA3UTh €€ COIEpKAHUE. 3/1ECH
MOYHO J1aTh CIAEAYIOUIY0 PEKOMEH IALNIO: €CIIU IPU MTOATOTOBKE MPE3ECHTALINN
BBl HE CTaBUTE IIEJIbIO €€ PaCTIPOCTPAHEHHE, HY)KHO T03a00TUTHCS O €€ HeJlo-
CTYIHOCTH JIJIs1 TOCTOPOHHUX. Ecnu 1ienms oOpatHas, BO3MOXKHO, CIEAyeT Mpo-
IyMaTh BapUAHTBI €€ TEKCTOBOI'O WIIM AyJIHO CONPOBOXKICHUSA. B KOHTEKcTe
BTOPOIO Clly4as 3alliTa aBTOPCKUX ITPaB HA MPE3EHTALMIO BBIXOJAUT 33 PAMKH
HACTOSIIIETO TTOCOOuSI.

5. Uem 3aKkoHuuUmb

[Ipubnukaercs cpok cjauu pyKOIMUCH UITU A€Hb BBICTYIUICHHUS C IOKIAOM.
Hama mMuccus — HalmOMHUTH BaM, YTO Kak Obl HM Oblla KpacuBa KapTHHA,
HEPSAILLUIMBAS pAMKA U YIIAKOBKA MOTYT UCIIOPTUTH BCE JIETIO.

He sxoHoMbTe Ha mocneanux mrpuxax! Ecnu Bl He yBepeHbl B COOCTBEH-
HBIX 3CTETUYECKUX CIIOCOOHOCTSIX, MOCOBETYUTECHh C KOJUIETaMU U APY3bSIMH,
BKYCY KOTOpBIX JoBepsieTe. JJoOpbIM COBETUYMKOM SIBJISIETCS TAKXKE YIAaUHBIM
npumep. HaBepHsika, B mporiecce paboThl Bl 3arisibiBaam B KHUTH: OTCYT-
cTtBrue pazzaena «CHucoK JuTepaTypbl» BCErJa BbI3bIBAET mojo3penue. [lpu-
CMOTPUTECH, KaK O(hOPMIICHBI KHUTY TAKUX U3BECTHBIX OTEYECTBEHHBIX TEXHH-
YECKUX M3JaTeNbCTB, Kak «Haykay, «Axagemusy, «3narenbckuit jom MO
WJIM CTAaThH B COJIMIHBIX KypHaJaxX, HAIpUMep, «DIEKTPUIECTBO», « DIEKTPO-
TexHuka», «Bectauk MOWy». Cpenu 3apyOeKHBIX W3MaHUMA CIEAYET YIOMS-
HYTh B MIEPBYIO 04Yepeab NnoaaepkuBaeMbie UHCTUTYTOM MHKEHEPOB AJIEKTPO-
TeXHHUKH ¥ djekTponuku (IEEE).

Bce 310 cToUT caenath Mpu yCIIOBUU, YTO COONIOAEHBI OOIIENPUHATHIE TPe-
O0oBaHMs (KOTOPBIX B JAHHOM MOCOOWMH MBI JOTOBAapUBAJIUCh HE KACATHCS) —
JIMHTBUCTUYECKASI U TEXHUUYECKasi TPaMOTHOCTh. T0 ecTh, opdorpadus u myHK-
Tyalusi IPOBEPEHBI CPEJICTBAMU TEKCTOBBIX PEJAKTOPOB WIIH, A €11 JIYUIIIE «1
rPaMOTHBIM TOBAPUILIEM; POBEPEHO HAJIMYKE U COOTBETCTBUE, BCEX 0003HAYE-
HUM Ha pUCYHKAX U B TEKCTE, CCHIJIOK HAa pUCYHKU, POPMYIIBI, TUTEPATYPY, IPO-
BEPEHO COOTBETCTBUE Pa3MEPHOCTEN B popMyJiax U T.I.

Kax 661 TO HU OBLTO, OpOpMIISst pabOTYy, HM Ha MUHYTY HE 3a0bIBaiiTe, YTO
CTOMT YUTATEIIO 3aM0I03PUTh, YTO K COOCTBEHHOM pabote Brl oTHOCHTECH 6€3
noio0aromIei T00BU U yBaXKEHUS, OH MPEBPATUTCS U3 JOOPOKENATEIHLHOTO CO-
I03HUKA U MapTHEPA B HACTOPOKEHHOTO U MOJ03PUTENIbHOTO onmnonenTa. 1 Oy-
JIeT TIpaB.
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